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Agenda

1 2 3 4
Prepare Next Year

• Number Series

• Calendar

• Other

During Closure

• Regular Routines

• Period-End Routines 

✓ Jobs to run

✓ Checklist

Closing Previous 

Year

• Annual Runs

• Closing procedures

Extras
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Prepare Next Year

Prepare New Year & Year-End Closure
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Prepare Next Year

Number Series

• Journal Number Series. Open – CRS400

• Voucher Number Series. Open – CRS410

• Internal Invoice Series. Open – MFS165

Calendar

• System Calendar. Open – CRS900

• System Calendar. Open Period – CRS910

• Time Zone. Open – DRS045

• Fiscal Year. Close Definitively – GLS985

• Period. Open for Transaction Entry –

GLS990

Other

• Exchange Rate Type. Open per Currency 

– CRS055/CRS059

• Column Template Balance Enquiry. Open 

– GLS216 

. 
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During Closure

Prepare New Year & Year-End Closure
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Regular Jobs

Accounts Receivable

• CO Invoice.Print - OIS180

• CO Invoice. Post Process - OIS196

• Other – COS/SOS/POS180/196

Internal Accounting

• Internal Account Entry. Create – CAS950

• Internal Account Entry. Transfer to FIN –

CAS960

• Tip: Set FAM Function to acc date = trans 

date

. 

Multi Unit Coordination

• Internal Invoice. Create – MFS100
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Regular Checklist

General Ledger 
• Trans Work File. Restart Erroneous Jobs -

GLS037

• Trans Work File. Restart Interrupted Jobs -

GLS047

Internal Accounting

• Internal Account Entry. Open - CAS300

. 

Accounts Receivable

• CO Invoice. Restart Processing - OIS980

• Bank – ABS100

Tips
• Program Problem. Solve – CRS418



8Copyright © 2025. Infor. All Rights Reserved. infor.com

Period-End Jobs

Fixed Assets

• FA Depreciation. Create 

Account Entries - FAS100

• Tips – FA Under Construction 

- FAS660 (New M3CS)

Current Assets

• Inventory Value. Open –

CAS180

• WIP Value. Open – CAS170

General Ledger

• A/C Allocation. Update  –

GLS130

• Period Accounting. Update –

GLS140

• Unrealized Exch Rate 

Variance. Update – GLS160

• Recurring Journal Voucher. 

Open – GLS170

• Reconciliation - GLS380

• Bank Reconciliation – ABS180

. 

Others

Accounts Receivable

• Doubtful Account. Create 

Allowance - ARS130

From regular jobs

• Make sure all transactions are 

fully updated!



9Copyright © 2025. Infor. All Rights Reserved. infor.com

Period-End Checklist

Accounts Payable

• Supplier Invoice Batch.Open -

APS450

• Acc Payable. Print - APS500

• AP Pmt Forecast/Age 

Distribut. Print - APS515

• Supplier Invoice. Print 

Nonauthorized – APS520

• Clearing Account. Print –

APS525

• Supplier Invoice. Print Pmt

Stopped – APS540

• Purchase Order. Print 

Rcvd/Not Invoiced - APS580

• Supplier Invoice.Print

Invoiced/Not Rcvd

Accounts 

Receivable

• Customer Order. Open 

Toolbox - OIS300 + M3 

Search

• Acc Receivable. Print -

ARS500

• AR Pmt Forecast/Age 

Distribut. Print - ARS515

• Control List. Print 

Delivered/Not Inv – CAS515

General Ledger

• GL Balance File. Analyze –

GLS940

• Voucher. Check Number –

GLS960

• Journal. Check Number –

GLS965

• Journal Voucher. Print 

Unbalanced – GLS975

Closing

• Period. Open for Transaction 

Entry – GLS990

• CRS405 for Open/Close FAM 

Functions

. 

Others

Current Assets

Inventory Value. Print

Reconciliation List – CAS530

Inventory Value. Print

Comparison – CAS535

Multi Unit Coordination

• Internal Transfer. Display btw

Divisions – MFS200
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Closing Previous Year

Prepare New Year & Year-End Closure
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Closing Previous Year

Annual Runs

• AP Balance File. Start Annual Run - APS910

• AR Balance File. Start Annual Run - ARS910

• Annual Run. Perform – FAS190

• GL Balance File. Start Annual Run - GLS905. 

Closing

• Fiscal Year. Close Definitively – GLS985

• Period. Open for Transaction Entry –

GLS990

Calculate Profit/loss – GLS995
• .Recommended done manually

Archiving

It is recommended to use archiving in M3 to keep the 

system efficient.Archiving moves older, completed 

data out of active tables to reduce volume and 

improve performance.Historical data is preserved and 

can be accessed through dedicated archive programs 

when needed.
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Extras

Infor M3 CS

Prepare New Year & Year-End Closure
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Extensibility tool set
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IDM + Excel + Widget in Smart Panel
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Extras

Infor M3 CS – Experienced 

Designer

Prepare New Year & Year-End Closure
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Experienced Designer
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Experienced Designer
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Experienced Designer
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Experienced Designer
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Magne Skamfer

Solution Architect

+47 47 90 01 27

magne.skamfer@infor.com

Questions?

Thank You!
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