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Prepare New Year & Year-End Closure

Prepare Next Year
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Prepare Next Year

Number Series Other

@ - Journal Number Series. Open — CRS400 @ * Exchange Rate Type. Open per Currency
— CRS055/CRS059

* Voucher Number Series. Open — CRS410
_ _ « Column Template Balance Enquiry. Open
* Internal Invoice Series. Open — MFS165 — GLS216

Calendar

@ » System Calendar. Open — CRS900
« System Calendar. Open Period — CRS910
 Time Zone. Open — DRS045

» Fiscal Year. Close Definitively — GLS985

» Period. Open for Transaction Entry —
GLS990

‘ -
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Prepare New Year & Year-End Closure

During Closure
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Regular Jobs

=

infor

Accounts Receivable

)

CO Invoice.Print - OIS180
CO Invoice. Post Process - OIS196
Other — COS/SOS/POS180/196

Internal Accounting

Internal Account Entry. Create — CAS950

Internal Account Entry. Transfer to FIN —
CAS960

Tip: Set FAM Function to acc date = trans
date

Multi Unit Coordination

l * Internal Invoice. Create — MFS100
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Regular Checklist

General Ledger Accounts Receivable

« Trans Work File. Restart Erroneous Jobs - * CO Invoice. Restart Processing - OIS980
} GLS037 } « Bank —ABS100

 Trans Work File. Restart Interrupted Jobs -
GLS047

Internal Accounting Tips

% * Internal Account Entry. Open - CAS300 % * Program Problem. Solve — CRS418

o
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Period-End Jobs

=

Fixed Assets

* FA Depreciation. Create
Account Entries - FAS100

» Tips — FA Under Construction
- FAS660 (New M3CS)

infor

=

Current Assets

* Inventory Value. Open —
CAS180

«  WIP Value. Open — CAS170

=

General Ledger

A/C Allocation. Update —
GLS130

Period Accounting. Update —
GLS140

Unrealized Exch Rate
Variance. Update — GLS160

Recurring Journal Voucher.
Open — GLS170

Reconciliation - GLS380
Bank Reconciliation — ABS180

=

Others

Accounts Receivable

Doubtful Account. Create
Allowance - ARS130

From regular jobs

Make sure all transactions are
fully updated!
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Accounts Payable

Supplier Invoice Batch.Open -
APS450

Acc Payable. Print - APS500

AP Pmt Forecast/Age
Distribut. Print - APS515

Supplier Invoice. Print
Nonauthorized — APS520

Clearing Account. Print —
APS525

Supplier Invoice. Print Pmt
Stopped — APS540

Purchase Order. Print
Rcvd/Not Invoiced - APS580

Supplier Invoice.Print
Invoiced/Not Revd

infor

Period-End Checklist

=

Accounts
Receivable

Customer Order. Open
Toolbox - OIS300 + M3
Search

Acc Receivable. Print -
ARS500

AR Pmt Forecast/Age
Distribut. Print - ARS515

Control List. Print
Delivered/Not Inv — CAS515

=

General Ledger

GL Balance File. Analyze —
GLS940

Voucher. Check Number —
GLS960

Journal. Check Number —
GLS965

Journal Voucher. Print
Unbalanced — GLS975

Closing

Period. Open for Transaction
Entry — GLS990

CRS405 for Open/Close FAM
Functions

=

Others

Current Assets

Inventory Value. Print
Reconciliation List — CAS530

Inventory Value. Print
Comparison — CAS535

Multi Unit Coordination

» Internal Transfer. Display btw
Divisions — MFS200
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Prepare New Year & Year-End Closure

Closing Previous Year
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Closing Previous Year

=

infor

Annual Runs

)

AP Balance File. Start Annual Run - APS910
AR Balance File. Start Annual Run - ARS910
Annual Run. Perform — FAS190

GL Balance File. Start Annual Run - GLS905.

Closing

Fiscal Year. Close Definitively — GLS985

Period. Open for Transaction Entry —
GLS990

=

Calculate Profit/loss — GLS995

.Recommended done manually

Archiving

It is recommended to use archiving in M3 to keep the

system efficient.Archiving moves older, completed
data out of active tables to reduce volume and

improve performance.Historical data is preserved and
can be accessed through dedicated archive programs

when needed.
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Prepare New Year & Year-End Closure

Extras
Infor M3 CS
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Extensibility tool set

Homepages Workflows Context Apps Scripts IDM + Excel

User friendly and finance Workflows to improve Maximize information to Small features to Better reporting and
area specific financial processes user in a program increase speed and printouts

agility
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IDM + Excel

« Standard Excel file (.xIsm). No plug-in.
= Based on Table Tools in Excel.

» Decide which blocks of information that
should be included in the

* Add more Content to your reports
- Fields from refated tables -
— Virtual fields . . o

ARSS00 - Ace Receivable. Print
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IDM + Excel + Widget in Smart Panel

i BRI Cloud Edilion { & Andreas Barkao g
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Prepare New Year & Year-End Closure

Extras
Infor M3 CS — Experienced
Designer
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Experienced Desic

d i1 % M3Cloud & Erik de la Chapelle

= Cash Flow - Credit Control

Cash Flow - Credit Control & Allinvoices ©> ARbycustomer G2 ARbyduedate co Statement of accounts

Overview Open Invoices Credit Notes On-Account Payments Tickler Notes Payment Receipts

®@
Year and Periods Division Information

2024 | 202403 202400 202401 Infor M3 Distribution (400/AAA) Infor M3 Distri us UsD AO1

Key Values Charts and Trends

Periodic Year To Date Top 10 - Overdue Top 10 - Due in 14 Days
Key Values AR Balance Overdue Invoices &> See full list
Overdue Total outstanding amount Invoice no Outstanding Amo Currency Due date
| 196259,59 ‘ ‘ 6112373,50 | [A] ~ (Al - & v
Test Customer for Transactions 001000764 134531,25 | 134531.25 GBP 210723
et sales Debitamount Northman INC. 2311071527 120088,00 | 120088.00 EUR 230726
| 10316500 | 6984934.74 Northman INC. 2311071526 50000,00 | 50000.00 EUR 231210
) ) Morthman INC. 202012071748 30000,00 | 30000.00 UsD 231213
Days sales outstanding Credit amount
Marcus Customer 001000799 15883,20 | 15883.20 uso 220624
| 0,00 ‘ ‘ -872561,24 |
Marcus Customer 001000798 14400,00 | 14400.00 uso 220624
Invoiced Marcus Customer 001000797 14400,00 | 14400.00 uso 220623
| 103165,00 ‘ Marcus Customer 001000800 11030,00 | 11030.00 uso 220624
Morthman INC. 000010142 7533,75 | T533.75 UsD 240215
Payments
Morthman INC. 000010139 7533,75 | T533.75 UsD 240101
| 0,00 ‘

infor ;




Experienced Designer

d i 5 M3cioud -

Cash Flow - Credit Control

Open Invoices

Year and Periods

m Current Period Opening Period First period

2024

202403

202400

Credit Notes

On-Account Payments

Tickler Notes

Key Values Charts and Trends

Invoice Amount - Per Period

Payment Receipts

202401

Division Information

=2 Allinvoices

Cash Flow - Credit Control

> AR by customer

Ccompanymame L omion L ame —— couty | tacatcumeny | ity L woroase
usD AD1 001

Infor M3 Distribution (400/AAA)

AAA

Infor M3 Distri

[~ AILAR balances

Incoming Payments - Per Period

110,... 800
100,... 100
90,000 i
80,000 600
70,000 =00
0,000 )
400
50,000
40,000 300
30,000 300
20,000
A, 100
10,000
. ® )
0 0
o Bk Mg
& ol A !

Overdue Amount - Per Period

220k
200k
180k
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140k
120k
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80k
60k
40k
20k

infor
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) Erik de la Chapelle

> Statement of accounts
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Experienced Designer

d 1 s M3Cloud y & Erik de la Chapelle

— Cash Flow - Credit Control

Cash Flow - Credit Control ¢> Allinvoices <> ARbycustomer ¢> ARbyduedate c¢> Statement ofaccounts

Overview Open Invoices Credit Notes On-Account Payments Tickler Notes Payment Receipts

Overdue - Top 100 by Due Date

“ i I

Q search |‘_—‘1 0-7days [) 8-30days [5) 31-90days [5) 90+days -+ Invoice Document o, 2

000010143 CloudBerries 240201 240301 107,63 | 107.63 ABCO001 ABCO01
000010142 Northman INC. 240201 240215 usD 7533,75 | 7533.75 11337 11337
000010141 Northman INC. 240117 240123 ush 5381,25 | 5381.25 11337 11337
000010138 MNorthman INC. 231107 240113 ush 753,38 | 403.38 11337 11337
000010139 Northman INC. 231201 240101 usp 7533,75 | 6683.75 11337 11337
000010140 Northman INC. 231214 231218 usD 1076,25 | 1076.25 11337 11337
202012071748 Northman INC. 201207 231213 UsD 30000,00 | 15025.94 11337 11337
2311071526 Northman INC. 221027 231210 EUR 50000,00 | 44000.00 11337 11337
000010136 CloudBerries 231004 231103 ush 107,63 | 107.63 ABCO01 ABCO01
000010137 CloudBerries 231004 231103 usD 107,63 | 107.63 ABCOO01 ABCO01
5130000003 CloudBerries 211217 231010 UsD 288,10 | 288.10 ABCO01 ABCO01
5130000002 CloudBerries 211217 230930 usD 400,00 | 400.00 ABCO01 ABCO01
5130000001 CloudBerries 211217 230920 ush 400,00 | 400.00 ABCO01 ABCO01
Invoice Payments Additional Information Tickler Note Reminder Credit Information Customer Master Data
Payments & Bankinformation Payment Plan [5% All details
e e e ) e i i
11337 000010139 -100,00 | 240115 240115 CSH
20 | 11337 000010139 Ush -750,00 | 240208 240208 CSH 00

d
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Experienced Designer

d i % M3Cloud &) Erik de la Chapelle

— Cash Flow - Credit Control

Cash Flow - Credit Control ¢> Allinvoices ¢> ARbycustomer ¢> ARbyduedate <5 Statementof accounts

Overview Open Invoices Credit Notes On-Account Payments Tickler Notes Payment Receipts

Tickler Notes

Q) search | Details [/ Update

Action date Description Mame Reg date Action date

e ] T | A W oA~ | Test 31 | | 24/01/15 ) | 24/01/15 ]
240126 ABCOO1 overdue CR1 BARANDOD
h Status User Text line 1

240118 11337 Demo thurdsay CR1 NORERIO

e s | [ |
240117 11337 Demo CR1 NORERID
240116 ABCOO1 test CR1 NORERIO Text line 2 Text line 3 Text line 4
240115 11337 Testing functionalityl CR1 NORERIO | Da | | Is this on both now? | | Update the customer about status |
240115 ABCOO1 test CR1 NORERIO

Text line 5 Text line & Text line 7
240115 ABCOO1 Test 31 CR1 NORERIO | | | | | |
240115 11337 test CR1 NORERIO
240115 11337 90 + days CR1 NORERIO Text line 8 Text line 9 Text line 10
231206 11337 New TicklerNote CR1 NORERIO | | | | | |
210618 11337 Finance Community CR1 NORERIO Credit dept ref

redi ptr

210618 11337 Demo test3 CR1 NORERIO | CRL
210426 11337 Erik testigen CR1 NORERIO
210331 11337 Demo Tickler CR1 NORERIO
201117 11337 test3 CR1 NORERIO
201117 11337 Training session CR1 NORERIO

Connected Invoices

Invoice no Invoice date Due date Pmt amt - local Invoice year
A v v B - = - -
0

000010136 231004 231103 UsD 107,63 0,00 2023

Currency

0 5130000003 211217 231010 UsD 288,10 0,00 2021

infor 1
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Questions?

Thank You!

Magne Skamfer
Solution Architect

+47 47 90 01 27

magne.skamfer@infor.com
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